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2.2.18 Communicable Disease Policy for Employees
Policy approved by the Board of Trustees — June 24, 2020

Purpose

Westmoreland County Community College is committed to assuring that all necessary training and
precautions are taken with regard to communicable diseases. The College adopts this communicable
disease policy for employees in an effort to provide a safe working environment, control communicable
diseases and the threat of pandemics on campus based upon established rules and regulations of local
government officials, the Occupational Safety and Health Administration (OSHA), the Pennsylvania
Department of Health (PA DOH) and the Center for Disease Control (CDC).

Definitions

A communicable disease is an illness which is capable of being spread to a susceptible host through
the direct or indirect transmission of an infectious agent or its toxic product by an infected person,
animal or arthropod, or through the inanimate environment. 28 Pa Code Chapter 27. Communicable
Disease shall include those diseases listed in 28 Pa Code Chapter 27 as well as those diseases
contributing to an outbreak as declared by either the local government officials, the PA DOH or the
CDC. Examples of communicable diseases include, but are not limited to: chickenpox, mononucleosis,
conjunctivitis, hepatitis A, B and D, acquired immune deficiency syndrome (AIDS), AIDS-related
complex, positive HIV antibody status, COVID-19 and other forms of highly contagious influenza,
measles, meningitis, tuberculosis and pertussis.

Practice and Procedure

1. College employees who have symptoms of, are infected with or have a reasonable basis for
believing that they are infected with a communicable disease have an ethical and, in some
cases, a legal responsibility of reporting this fact to the College in order to protect themselves
and prevent spread of the disease to their coworkers and students. The College abides by all
state and federal privacy laws and does not intend to deprive employees of the rights afforded
them by these statutes by adopting this policy.

2. Employees who wish to report a communicable disease or who have questions regarding their
reporting obligations under this policy may make confidential inquires to the Director of Human
Resources. Inquiries made regarding interpretation or application of this policy will remain
strictly confidential. Any medical information received by the College regarding an employee’s
medical condition will be handled in accordance with this policy.

3. Employees shall not be denied access to the workplace solely on the grounds that they have
possible symptoms of a communicable disease unless such exclusion is authorized by law.
However, if employees are experiencing symptoms they should seek medical treatment at their
medical provider. In addition, employees are encouraged not report to work or come into any
College facility until such time as the symptoms subside and they have medical clearance to
return to work.
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4.

In the case of a pandemic or similar emergency as declared by local, state or national officials,
the College is committed to adhere to the governmental guidelines for workplace safety as
issued by state and federal agencies such as OSHA, the PA DOH and CDC. In these cases, the
College will issue appropriate workplace directives which must be adhered to by all employees
as a condition of employment. Such directives may include medical assessment or examination
of employees such as taking body temperatures or other physical examination in the workplace.
When such examinations or assessment are required, they will be done so in accordance with
state and federal law including procedures recommended by the Equal Employment
Opportunity Commission for compliance with the Americans with Disabilities Act.

Employees who are infected with a communicable disease are expected to seek expert medical
advice and are encouraged to advise appropriate health authorities. Local health authorities as
well as the PA DOH and CDC can offer guidance and/or counseling to these employees about
measures that can be taken to prevent the spread of infection and to protect their own health.

Medical information relating to the communicable disease of an employee will be kept strictly
confidential and disclosed to responsible College officials only on a need to know basis in
accordance with applicable law including, but not limited to, the Health Insurance Portability
and Accountability Act. No person, group, agency, insurer, employer, or institution will be
provided any medical information without the prior specific written consent of an employee
unless required by law.

If an employee reports a communicable disease condition, the employee may be excluded from
the College until an appropriate evaluation of the employee’s medical condition can be made.
The evaluation may be made by a physician or a health department official and testing may be
required if appropriate.

Employees who work in any School of Health Professions program may have additional
requirements, as specified by each program'’s policy. These employees may be required to
report all suspected communicable diseases.

The final determination of whether an employee who has contracted a communicable disease is
able to remain at work will be made by the Director of Human Resources based upon
professional medical evaluation results and recommendations. The attendance of such an
employee on campus or at any College activity may be prohibited until a satisfactory letter or
certificate is obtained from one or more licensed physicians or public health officials stating that
the employee is not a health risk to students and other employees at the College.
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	WESTMORELAND COUNTY COMMUNITY COLLEGE
	BOARD OF TRUSTEES
	I.  Travel Policy

	It is the policy of Westmoreland County Community College to reimburse Board members for all reasonable and necessary expenses related to and incurred during authorized travel for College business unless special authorization is given by the Board Cha...
	Board Travel must be approved by the Board Chairperson prior to booking travel. The Board member must submit written justification for the travel that includes how the travel directly impacts their role as a board member and/or benefits the college. T...
	Westmoreland County Community College is a publicly funded institution; and as such, Board members are expected to exercise prudence, discretion, and economy in their choice of travel purpose, mode of travel, accommodations, meals, and miscellaneous e...
	II. Travel Reimbursement

	A. Transportation
	1. Personal Vehicle Use and Mileage Reimbursement
	Board members who use their personal vehicles for College related travel will be reimbursed for mileage at the existing IRS rate. The mileage reimbursement is intended to cover all of the operating and capital depreciation costs of the vehicle. Addi...
	Commuting travel will be non-reimbursable. Commuting travel shall be defined as travel generated from within such as travel to Board meetings or committee meetings.
	Board members are expected to maintain adequate insurance on their personal vehicles. The College will not be liable for damage to a Board member’s vehicle, which may occur while a Board member is traveling on college related business.
	2. Ground Transportation and Automobile Rental
	The availability and cost of ground transportation should be considered when selecting lodging on business trips.
	The College will reimburse Board members for car rental, which is necessary for college business. Rental days in excess of the College business shall be the responsibility of the Board member.
	Reimbursable expenses include the charges for the rental car itself, gasoline purchased for the rental car, turnpike tolls, and parking fees.
	Rental car companies will typically offer a daily insurance package and an additional charge for the option of signing a collision damage waiver (CDW). These options should not be purchased as the college’s Travel Liability Insurance Policy provides...
	3. Air Travel
	The Board Recording Secretary shall review possible airline schedules and cost for the time frame necessary to attend a conference.  Fares will be based on advanced notice and coach travel to obtain the lowest fares. Board members choosing to extend...
	4. Other Modes of Transportation (Train or Bus)
	There may be occasions when Board members traveling a long distance from the college may find travel by car, train or bus to be economical and advantageous. Board members will be permitted and encouraged to use such alternative modes of transportation...
	5. Vehicular Violations
	Board members are expected to obey all traffic laws when driving college-owned vehicles, their personal vehicles, or rental vehicles on College related business. Citations issued to a Board member will be the responsibility of the Board member.
	6. Other Transportation Expenses
	The actual amount of turnpike tolls, parking expenses or other related transportation expenses incurred during College related travel is reimbursable to the Board member. Receipts should be submitted with the Board member’s request for reimbursement.
	B. Lodging
	Board members should utilize standard rooms. Additional costs associated with upgrading room accommodations will be the responsibility of the Board member.
	The Board member shall be personally responsible for charges for in-room movies and other incidental expenses or services. Any non-reimbursable expenses incurred by the Board member during their hotel stay should be clearly itemized and deducted from ...
	C. Meals
	The College will reimburse Board members for all meals, including gratuities, associated with travel to and from a conference or meeting.  Receipt should be submitted with the Travel Expense Voucher for reimbursement.
	D. Timely Travel Arrangements
	Board members attending a conference should make arrangements in a timely manner as to take advantage of the conference’s most inexpensive registration fee.
	E. Supplemental Tours
	Arrangements and costs for supplemental tours shall be the responsibility of the Board member and kept separate from the conference expenses.
	F. Reimbursement Process

	A Travel Expense Voucher (Appendix I) showing all expenses for the conference must be completed.  Prepaid expenses shall be included on the reimbursement form provided to the Board member prior to travel.
	All reimbursable expenses shall be supported by an appropriate receipt.
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